
 

 

 

 

 

 

LinkedIn Profile Checklist 

HEADLINE: Tell viewers what 

your plans are for the future. 

Use positive words to convey 

your goals and what you are 

passionate about. 

 

PHOTO: It’s time to change to a 

professional headshot (get one at 

the career fair!). Dress 
appropriately and smile!  

 

SUMMARY: Think about your 

elevator speech. Tell the 

viewer who you are, what 

your skills are, what 

motivates you, and what’s 
coming next for you. 

EXPERIENCE: List 

your work history, 

starting with the 

most recent. 

Always focus on 

results and what 

you accomplished 

at each position. It 

may be time to 

eliminate your 

pre-professional 

work experiences.  



 

 

 

 

 

 

VOLUNTEER EXPERIENCE & 

CAUSES: Employers like to 

see volunteer work. Use this 

area to show your passion & 

any transferable skills that 
you have gained. 

HONORS & AWARDS: Don’t 

be afraid to share your 

accomplishments and awards 

that you have earned in 

college! 

*LinkedIn Information found at: www.university.linkedin.com 

 

EDUCATION: Starting with college, 

list all education, including study 
abroad and summer programs. 

ORGANIZATIONS: List any 

organization that you are 

part of, especially if you held 

a position (and describe your 

role) or if it is PH related. 

COURSES: List the classes you 

are passionate about and give 

you the skills needed for your 
dream job. 

PROJECTS: Talk about what you 

did & how you achieved the 

results of research projects or 
group projects. 

http://www.university.linkedin.com/

